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MINISTRY OF NATURAL RESOURCES AND AGRICULTURE 

H.M. Queen Elizabeth II Boulevard

Belmopan City, Belize C.A.

    Telephone: 5041-802-3419                    Email:  depcls@mnra.gov.bz

    Fax: 501-802-2333                                               lsd.wvallejos@mnra.gov.bz

_______________________________________________________________________________________




LANDS AND SURVEYS DEPARTMENT SERVICE CHART
· REVENUE SECTION/DEBT MANAGEMENT UNIT

· Land Tax Statement

· Land Rent Statement

· Update Land Accounts (i.e. Address)
· Accept payments towards taxes, rent, purchase price payments, fees, stamp duty, maps 

· Debt Management email address - dbmu.revenueadmin@gov.bz (contact person Mr. Dorian Castillo)

· Revenue Section email address – revenue@mnra.gov.bz (contact person Mrs. Amelia Salas)

Note:

1. Kindly note that the request for Land Statements and request for Land Account updates can be provided to land owners via email upon request to the above email address

2. Land Owners outside of Belize can make payments towards their Land taxes by mailing a Cahiers Cheque or Certified Bank Draft only to: 

Ministry of Natural Resources and Agriculture

H.M. Queen Elizabeth 11 Boulevard

City of Belmopan

Cayo District

Belize C.A

· NATIONAL ESTATE SECTION

· How to convert a Lease Land to a Title Land?

Requirements

1. Be in possession of a valid Lease 

2. Land should be developed

3. Land must be surveyed

4. $10 Postage Stamp

5. Copy of Social Security Card and proof of Nationality

6. Completed form of Application for a Grant of National Land (Section 13) 

Process

1. Fill out the Purchase Application (i.e Form of application for a Grant of National Land)

2. Application will be filled out and lodged at the respective District Office/Branch
3. An inspection date may need to be set for a site visit to the land 

4. Application will be forwarded to the Main Office in Belmopan for processing and the granting of Approval by the Honorable Minister

5. After the Honorable Minister approves the Purchase Application the Approval  letter will be mailed out to the indicated address  
6. Applicant need to pay the purchase price at any of the District Offices

7. After final payment has been made the applicant needs to apply for Title which can be in the form of a Land Certificate or Minister’s Grant Fiat

8. Land Certificate 

a. Pay $15.00 Registration Fee and $15.00 Certificate Fee

b. Fill our duplicate Transfer of Land Forms with JP signature

c. Statement showing a zero balance

9. Ministers Fiat Grant

a. Provide a zero balance statement to the National Estate Section and Title will be prepared 
Note: In the case that the land is mortgaged to a lending institution by virtue of a Lease Certificate or Lease Fiat consent is required to purchase the land by the lending institution.
LAND REGISTRY SECTION
TRANSFER OF LAND (RL 1)(REGISTRATION SECTION)

General Requirements
· Duplicate Transfer of Land Forms properly filled out with all required information and witnessed by a Justice of the Peace or Notary Public
· Property /Land Tax Statement showing Zero Balance.
· Certified Identification Cards from both Parties (Buyer and Seller)

· Surrender Original Land Certificate

· Submission Form-Record Contact Information (Name, Telephone #, email address).
· Fees on Transfer:

· Value of Land below $20,000.00 – EXEMPTED FROM STAMP DUTY
· Stamp Duty - 5% on consideration in excess of $20,000.00. 
· Registry Fee $15.00, Certificate Fee $15.00
Other Requirements

· If property is Charged/Mortgaged consent will be required to Transfer from Chargee/               Mortgagee or Discharge the Charge. 

(Note: If a Caution is lodged on the parcel the Caution will need to be withdrawn) 

· If original certificate is lost, proprietor(s) must submit affidavit declaring how certificate was lost and state that the Land Certificate is not held with any lending institution as collateral. 
· Publication Fee $100.00 and Twenty-one (21) days from date of publication plus an addition two weeks for replacement of land certificate, if required.
· Require Final Approval-If a parcel was created as a result of a mutation where final approval was not given.
· In the event that the name of the Land Owner is different than on the ID card and wants to transfer a land (for e.g. – marriage) it is required that an Affidavit be prepared by a relative or friend stating that both names are one and the same person and authorized by a Justice of the Peace (Note: Whenever a land is transferred to another party it is mandatory that the name on the land Certificate be used on the Transfer of Land Forms)
· In the event that a Land Owner wants to make corrections to the name on a Land Certificate the following are required:

· $15.00 – Certificate Fees

· $15.00 – Registration Fees

· Duplicate Copies of Rectification of Register Forms

· Copy of Marriage Certificate

· Copy of Passport or Social Security Card with correct name
CONVEYANCES (TRANSFER OF LAND FOR UNREGISTERED LAND)

A Deed of Conveyance is prepared and drafted by an Attorney or by an appropriate officer entitled to draft legal documents.  Section 79(3) General Registry Act Chap 327.

Requirements

1. A title search is required to ensure that no lien or incumbrance is affecting the property.

2. Parties name and address of Vendor and Purchaser are to be included in the recital at the beginning of the document. 

3. A two inch space on the left-hand margin is required for every deed.

4. A root of title is required to be recited on the Deed as proof of ownership of the vendor Absolute in Fee simple interest.

5. A consideration is to be stated on the document

6. Schedule (location of property, Plan Reference and acreage). 

7. Signature of the vendor to be sealed and delivered and witnessed. If company, two signatures of directors and the company seal required.  
8. Attestation by justice of the Peace

9. Statement annexed being folio count. Section 80 (2).

10. Statement at the back or at the foot of the deed that it was prepared by an attorney or one of the parties concerned therein.  Section 80 (3).
11. A tax statement showing a zero balance by the vendor is be attached to a deed before the registration process commences. Final approval is required if it is a subdivision.

12. Deeds are examined by records clerk to ensure that all requirements are met before accepting document.

13. Two original copies of Deed are to be submitted for recording.

14. Document is vetted. $15.00 recording fee; 5% stamp duty if it exceeds $20,000.00 on the consideration.

FIRST REGISTRATION (RL 19) 
Compulsory First Registration is a legal process which transfers property from the Deed System which is non map based – to the Land Registry which is a map based system of title and which attracts a government guarantee of title. (i.e. convert Titles from the old system to the new system.  This is only done for land that falls within Declared Areas such as Corozal District, Orange Walk District, Belize City only, San Ignacio Town, Benque Viejo Del Carmen, Dangriga Town, San Pedro Town, Placencia Village, Punta Gorda Town)
Requirements
· Duplicate Forms properly filled out with all required information.

· Parcel number must be verified at the Surveys and Mapping Section.

· Name and complete Address of applicant(s) e.g. Grace Jones of No. 1 Belize Street, City of Belmopan, Cayo District, Belize. 

· Complete an application for Land Certificate for each submission.

· Survey Plan or Entry must be submitted.

· Original or Certified copies of documents evidencing interest in land must be submitted.

· Abstract of Title: Conduct a title search at the Land Titles Unit or Archives Department which gives a brief history of land up to 30 years. Abstract/fees not required for TCT, FCT and Minister’s Fiat Lease. Abstract of Title is normally prepared by title investigators or paralegals and must be witness by a Justice of the Peace (stamp).

· Fees- Publication Fee $5.00 

For any other major concerns or questions pertaining to land the general Public is advised to contact the following persons:
Commissioner of Lands and Surveys – Wilbert Vallejos (Mr.) – lsd.wvallejos@mnra.gov.bz
Deputy Commissioner of Lands and Surveys – Nestor Hernandez (Mr.) – nhernandez@mnra.gov.bz
Deputy Commissioner of Lands and Surveys – Ingrid Gillett (Ms.) – depcls@mnra.gov.bz
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